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ALL formulae start with an equals sign
Addition:  +
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Enter the data in columns A and B as shown in the example below
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Cells can be added together in two ways as shown below.  
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Subtraction:  -
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Enter the data in columns C and D as shown in the example below
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Enter the formulae in cell C5 to subtract two numbers as shown in the example below
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Enter the formula in cell D5 to add and subtract values as shown in the example below


The spreadsheet should now look like this…

Multiplication: *

Division: /
If you have any data currently your spreadsheet, highlight all of the data you have so far and press the delete key. Now enter some data for multiplication and division.

Therefore………..


becomes …….

SHOWING THE FORMULA

Whenever you produce a spreadsheet with calculations, you should print one copy showing the results and another copy showing the formula.


Set up the following data in a spreadsheet.









1. Save and print the spreadsheet.

2. Select Tools | Options | View and tick the formula box.



3. Always do a print preview as it may now overlap onto more than 1 page. Select fit to 1 page and landscape view where appropriate

4. Print the spreadsheet (formulae version).

5. Select Tool | Options | View and remove the tick from the formula box.

SHORTCUT : Displaying formulae:
 <CTRL> + <Single Quote> (key left of 1 and above the tab key) 

Repeat to reverse process

Formulas that produce error values

Excel displays an error value in a cell when it cannot calculate the formula for that cell properly.  Error values always begin with the symbol #.

#DIV/0! 
You are trying to divide by zero

#N/A
You have referred to a value that is not available

#NAME?
You have used a name that Excel does not recognize

#REF
You have referred to a cell that is not valid

#VALUE
You are using an incorrect argument (i.e. A number is required and you are using text or the other way around)
#######
This means you need to widen the column to show the value.

Exercise

Without using a spreadsheet, calculate the answer to the following sums…

	Calculation
	Your answer
	Spreadsheet Answer

	1 + 2 * 3
	
	

	4 + 7 – 18
	
	

	43 – 26 / 13
	
	

	12 * 5 -7
	
	

	4 + 5 * 11
	
	


Do your answers agree?

Remember:
The computer analyses the whole sum first and will always work out multiplications and divisions before additions and subtractions.  

	B
	I
	D
	M
	A
	S

	Brackets

( )
	Indices

X2
	Division

/
	Multiplication

*
	Addition

+
	Subtraction

-











Enter appropriate formulae to add up all of the qty values




















Enter appropriate formulae in column D  (qty * unit cost)





Enter appropriate formulae


(Total / Qty)





Enter appropriate formulae to add up all of the total values
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